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PREFACE 

To keep your exhibitor profile up-to-date on www.wots.nl, you can log in to update the company 

details. 

LOG IN TO MY FHI 

To gain access to your account, you must log in. An e-mail address and password are required to log 

in. You have received an e-mail from us with instructions on how to set a password. 

If you have not received this e-mail, or you no longer remember the password, you can set a new 

password using the "Forgot password" function. 

STEPS 

1. Log in to your exhibitor profile. The login screen will then be visible 

2. Enter your e-mail address 

3. Enter your password 

4. Click on “Log in” 

5. Your credentials will be checked, and if it is entered correctly you will be forwarded 
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FORGOT YOUR PASSWORD 

Of course it can happen that you lose your password. Via the forgotten password screen we offer the 

possibility to set a new password by means of an e-mail confirmation. 

STEPS 

1. Navigate to www.wots.nl. The login screen will then be visible 

2. Click on "Forgot password" under the login screen 

3. The password-forgotten screen will now be visible 

4. Enter your e-mail address 

5. Click on "Send" 

6. Your e-mail address will be checked and an e-mail will be sent. In this e-mail you will find further 

instructions for setting a new password 

 

RESET YOUR PASSWORD 

After receiving the e-mail confirmation of the password-forgotten screen, you have the option to set 

a new password via this (one-time-working) link. After setting your new password, you can log in 

again and manage your account. 

STEPS 

1. Open the received e-mail confirmation of your password request 

2. Click on the URL in the email. This URL should send you to www.fhi.nl/mijnfhi  

3. You will now see the password reset screen 

4. Enter a new password 

5. Confirm the new password by entering it again 

6. Click on "Send" 

7. Your account password has now been changed. You can now log in with your new password 
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UPDATE YOUR ACCOUNT DATA 

After logging in you have the option to change your account details. Your account details include 

your e-mail address and password. When changing the e-mail address, this will be checked, since this 

e-mail address must be unique. The e-mail address is used to log in and does not concern the e-mail 

address that is displayed on your profile page. 

STEPS 

1. Navigate to www.fhi.nl/mijnfhi. The login screen will then be visibleappear 

2. Enter your login details and click on “Log in” 

3. Click on “Account” on the left side of the menu 

4. The my account page will now be visible. On this page you will find the possible settings 

5. If you want to change your email address, adjust this field as desired 

6. If you want to change your password, follow the following steps: 

a. Enter your current password - This is the password that you have previously logged in with 

b. Enter the new desired password 

c. Enter the new password again for confirmation 

7. Click on "Save changes" on the right side of the menu 

8. Your new data is now stored and in effect. 

If you have changed your password, you will be logged out and you will have to log in again with your 

new credentials.  
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UPDATE YOUR PROFILE DATA 

After logging in you have the option to adjust your profile as desired. If data was already available, it 

has been entered for you. When modifying the profile, the description cannot contain more than 600 

characters. However, if you have chosen the "Mini-site" package, then you have a maximum of 2,500 

characters for your company description. 

When changing your visiting address and/ or contact details, a notification will be sent to FHI for 

information purposes and administration. 

AVAILABLE ENTRY FIELDS 

Company name: Your company name - Your profile link is determined based on this name. For 

example, if your company name is FHI, the URL/profile/fhi/ 

Description: The description of your company, which may contain a maximum of 600 characters 

Visiting address: The visiting address of your company - FHI will be notified of any changes 

Contact information: The way in which visitors to the website can contact you - FHI will be notified of 

any changes 

STEPS 

1. Navigate to www.fhi.nl/mijnfhi. The login screen will then be visible 

2. Enter your login details and click on “Log in” 

3. Click on "Profile" on the left side of the menu 

4. Adjust all data as desired 

5. Click on “Save Changes” 

6. The entered data is now checked and you can view your changes by clicking on "View profile" 

VIEW YOUR PROFILE 

To navigate to your profile from the dashboard, click on the “home icon” at the top right and you will 

be given the option to view your profile. Your profile will then be opened in a new window where 

you can view your (possible) adjustments. 
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PLACE A NEWS ITEM 

It is essential to regularly post news, so that you can often be seen on the FHI and industry site. 

STEPS 

1. Navigate to www.fhi.nl/mijnfhi. The login screen will then be visible 

2. Enter your login details and click on “Log in” 

3. Click on "News" on the left side of the menu 

4. Go to the "Place article" box on the right-hand side 

5. Insert a "Title" 

6. Insert a "Description" 

7. Insert a "Keyword"; maximum 6 

8. Insert an "Image" 

9. Click on the "Categories" under the heading and check the subcategories that the article is placed 

under 

10. Under "Visibility" in the right-hand column, check which branch pages the article will be visible on 

11. Click on "Save item" 

12. A bar appears with “Your article has been successfully placed. 

13. Click on "News" on the left in the menu for the news overview, here you will find all your posted 

news articles 

14. If you click on the “home icon” at the top right, the article you just posted will be on top of the 

articles. 
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